MHCTPYKIMS ITO PETHCTPAIIUA HA ITOPTAJIE
«PABOTA B POCCHUW» (ELIM) 1JISI OPTAHU3ALIMIA

Co3nath TU4HBIHA KaOMHET opraHu3anuy Ha ['ocyciyrax MO>XeT TOJIBKO €€ PyKOBOJUTEb IPU
HAIMYMM TIOATBEP)KACHHOW YYETHOW 3alMCH M YCHJICHHOW KBaJU(UIMPOBAHHOW 3JIEKTPOHHOU
noamucu (YKIII).

Jis co3maHusl JTUYHOTO KaOWHETa OpraHu3ali HEOOXOAMMO BBINOJIHHUTH CIETYIOLIHE

JIEUCTBUS:
1) Ha rmaBHo# cTpanuiie nopraia «Iocyciryruy HakaTh Ha KHONKY «Boituy (pucyHok 1);

rocycnyru rpaxaadam v Yenyrn  [lokymeHTsl  3asenenma  [natexu  [Momows Q BonTwn

] LS = Ll ) =
MonynapHbie 3p0poese CnpaBku Mexcun Tpaucnopt Cembs O6pazoeanve Perucrpauus Lirpadet 3emns [lom Mpouee Bepgomcrea
yenyrum Boinucku Mocobus Mpaea HOetn Macnopr Hanorun

@ locycnyru v Anuca JP:( Cnyx6a no KOHTpakTy > @ 3anucs B 1 knacc

BeeauTe 3anpoc...

3anuch K Bpavy Eauroe nocobue SNeKTPoHHas TpyAoBas Peructpauusa TC Jluuesoi cuér COP

HoBoe Ha nopTane

O ©  a %

locycnyrn BoeHHas cnyxba CraHbTe Hoctyn CTaTb BOJIOHTEPOM CoobwuTe o
AN19 HOBbIX 10 KOHTPaKTy BOJIOHTEPOM K 3/1IEKTPOHHOMY BceMupHbIX urp npo6nemax ¢
PErMoHoB B HOBbIX PErMOHax AHEBHUKY APYX6bl — 2024 BbifNIaTaMm

Pucynok 1 — I'maBuas crpanuna nopraJa «[ocyciayrm»
2) Ha otkpsiBiielicss ¢opMme BXoJa yKaszaTh JaHHbIC M HaXaTh KHONKY «BoiTm»

(pucyHok 2);

rocycnyru

Kyna euté Mmo>KHO BOMTU C

Tenedon / Email / CHW/IIC naponem ot locycnyr?

Mapons

BoccTraHosuTh

Bowuntn

BonTtm apyrmm cnoco6om

QR-koOA, 3. nognuckb

He ypaé&rtca sorntn?

PucyHok 2 — ABropu3anus. BBoa 1anHbIx



3) Ilocne ycnemrHoON aBTOpH3alUK OTKPOETCs IJIaBHAsl CTPAHUIA JIMYHOTO KaOWHeTa
TI0JIb30BATEII;

4) HaxxaTh Ha HKOHKY YYETHOM 3allliCH B IPABOM BEPXHEM YTy U BBIOpaTh MyHKT «Bce
OpraHu3aIiK U posin» (PUCYHOK 3);

FOCycnyru rpaxagatam v Yonyru  [lokyMeHTel  3asBneHus Eerenuii C. X
Mpoduns
=5 o . ~ . =
o T = g, = AR | J
Yeegomnernusa o
MonynspHbie 3poposse CnipaBku Mexcum Cembs O6pasoeanue Perucrpauus Uirpadst
ycnyru Boinuckm Mocobus Mpaea Letn Macnopr Hanorun
Bce opraHusaumu n poau Bbiiitin

PucyHnok 3 — Bei0op nmynkTa «Bce opranuzanuu u poiam»

5) Ha crpanuie «YderHble 3amucd U poiu» B Onoke «Co3mgaidTe JTHYHBIA KaOHHET
opranuzauuu wiu UII» Haxkate Ha KHONKY «Co031aThy» (PUCYHOK 4);

FOCYyCnyru rpaxgasam v Yenyrn  [okyMenTst  3assnenva  [Mnatexxu  Momouub Q a v

Y4y€THble 3anucu 1 poau

e CKBOPLLOB EBreHmit BUKTOpoBUY Cospatie meimiR kabiney

Texyuian pons opranmsaumum uam UM
YacTHoe nnuo

[ Cospatb ]

Pucynok 4 — Crpanuna «Y4eTHble 3alIUCH U POJIID)

6) [Mogxmounte Kk KommbioTepy TokeH ¢ YKOII u Ha crpanune «/lobaBieHue
OpraHM3alui» HAXaTh Ha KHOMKY «[IpoI0KUTE» (PUCYHOK 5);



Mow faHHble  HacTpoliki yUeTHOR 3anuci

[obBasneHne opraHU3aymm

1. MpUcosgrHKTe K KOMNBIOTERY HOCHUTENL ANEKTROHHON nognuci. Jonked BuTe

BCTABNEH TONBKO COMH HOCKUTENE. He M3BnexaiTe ero 4o KOHUA NPoUBcca PErkcTRauMEM,

2. Nocne HaxaTvA Ha KHoNKY «Mpogon#uTes Sy0eT 3anyueH NoMCK cepTudMKaTa
CpeacTEa aNeKTponHol nognuck. Boamoxuo, notpelyerca eeecti NMMH-wog gna

OOCTYNA K HOCHTEMD KNDYa ANeKTROHHOR NOANKCIA.

@ MNogknioyeHWe INBKTPOHHOR NOANUCKA

[na coanasua YYeTHoN 3anWcKH 0pradKaayii HeofxoquMo NPegBapuTansHO
NONYYHTE CPEACTEO INEKTPOHHOA NOBNMCH IKPWAMYECKOND NULA B OOHOM 13
AKKDEONTOEAHHBIX MUHUMDPEI POCCHK YOOCTOBEDAKLMK LEHTDOB.

B ravecTeEe Bnagensya cepTdrKaTa KNoYa NpOoBSpKK JNEKTROHHONR NognMck
Ly

AONHHO GbTh YKAIAHO NHLO, MMEDLLes NPAB0 AefCTEOBATL 683 N0BEDEHHOCTK

OT MMEHW I0PHMOMYECKOND Nkua.

JanycTHTe NPOUSRYPY CO3OAHWA YUETHOI 3anKcH IDPUANYECKOND NNLE MONET
TONBKD PYKOBOMMTENS MK NHLO, MMEDLLES NPaBo AeRcTEOBATE Haa

E0EHH [ 11 ¥ i ! .
OBEDEHHOCTHA OT MMEHK KDDHONYSCKOND N

OTMEHUTE MNpoponsuTs

Pucynok 5 — Ctpanuna «/lodaBjienue opranuzanum?

7) JoxaaTbesi OKOHYAHUS IPOBEPKHU (PUCYHOK 6);

O6pauyeHue K cpeAcTBY 3NeKTPOHHOM Nognucn

B HacToswee BpemMs NPONCXoanT 0BPaLLEHNE K CPEACTBY 3NEKTPOHHOR NOANKCK.
3T0T NPOLECC MOXET 3aHATL OKONO MUHYTHI

Moxanyicra, NoaoXauTE. ..

Pucynok 6 — MoganbHoe okHO «O0palnieHue K CpeACTBY 3J1eKTPOHHOI MOANUCH



8) B MmonansHOM OKHe «BbI00Op cepTruduKaTa Kiroya MpoBEpKH IEKTPOHHOM TOATUCH)
BBIOpaTh cepTHdUKAT (PUCYHOK 7);

Bbibop cepTudukarta knua NPOBEPKU 3NEKTPOHHOM NOANUCK

Pucynok 7 — MonaiabHoe 0kHO «Bb100p cepTH(uKaTa KI1H04a NPOBEPKH JIEKTPOHHOI
MOAIUCH

9) Beectu [TMH-ko 1151 cepTrdUKaTa ISKTPOHHON MOANUCH (pUCYHOK 8);

Beoa nuH-kona

Beeaurte nitH-Koa ANA CBOErD CepTHMNKATA INEKTRPOHHON NOANMCHK
1an Tecroswn

Komy swnaw: Visanoa Vieax Visanosuy

Heicreutenew: ¢ 20.04.2021 no 20.04.2022

Muw-xon

Mpogonxuts 683 NnuH-Koaa

Pucynok 8 — MoaaasHnoe okno «Beoa IIMH-koxa»

10) Ha crpanuiie «BBox JaHHBIX» MPOBEPUTH JAHHBIC OPraHU3AIMH U PYKOBOJHUTEIS
(pucynok 9). [Tocne 3Toro Haxkath Ha KHOMKY «[IpOAOIKUTEY.



rocycnyru & Heasion M. W —S

Mou pasernie HaCTPORKH yaeTHOR 3armcn Opravsasayms

(.IIL‘IJC'HH“ O KPHAUNECKOM NHye

Pucynok 9 — Crpanuna «BBoja 1aHHbIX»

11) loxxmatbCsi OKOHYAHWSI TPOBEPKH  JAaHHBIX OpPraHW3allMd ¥ PYKOBOIMTEIISI
(pucynoxk 10);

O Mper nposepka AaHHbIX OpraHnsayum

OTMEeHNTEL NPOBEPKY

Pucynok 10 — IIpoBepka JaHHBIX OpPraHU3alUU

YBenomiieHue o pe3yiabTaTax MPOBEPKH MOCTYMHUT Ha AJIEKTPOHHYIO MOYTY, YKa3aHHYIO B
npodune pykoBOAWUTENsI OpraHu3anuu. JIMuHbIi KaOWHET OpraHu3alMM TMOSBUTCA B pazjele
«YueTHbIe 3aucH U posin» (pucyHok 11). Takke yueTHas 3auch OpraHu3aiiy OyaeT JOCTyIHA U
BXxoe Ha noprai «['ocycimyru» (pucyHok 12).



s TH B TosycTyrm rocycnyru & Msawos W. 0. 3]

1 % COpONCaMm
HOM MPABMTE LCTES

Mow paseae HacTpodi yueTHOR 3anmMon Oprassaaiym

AO Hosas oprasmn3ayms

Bt ncimere golamtte gl Oy ORTEAIMEND K CHOBNY

PywoBoam T e

LoSasurs

Pucynok 11 — Pa3znes «YuyeTHble 3alIMCH H POJII

rocycnyru

DocTyn K cepeucam
3NEeKTPOHHOIO NPaBUTENBCTEA

BoTn Kak

— YacTHoe NuLo

( ) 1BaH08 VMBaH MBaHosMY ?
— KOpHAMYECKOE NULIO
| 0 I OBPA30OBATENBHAA OPTAHU3ALIUA >

Pucynok 12 — ®opma «BoiiTu kax»

1.1 lIpukpenjieHne COTPyAHUKA K opranu3auuu Ha EIII'Y
Jlnis mpukpenyieHus coTpyAHUKa K opranuzanuu Ha EIII'Y Heo6XoanMo aBTOpH30BaThCS B
JIK opranmszanuu Ha nopraiie «['ocycimyru.

[Ipumeuyanue — JloOaBneHHE COTPYJHUKOB JOCTYIIHO PYKOBOIUTENIO M aJIMUHUCTPATOPY
OpraHu3any. Y NpUTalaeMoro COTpyIHHUKA JOJDKHA ObITh MOATBEpPXKICHHAS
yuetHas 3anuce ECHA.



JUis mpUKperyIeHus: COTPYOHHKA K OpTraHU3alMi HEOOXOIMMO BBINOJHUTH CIEAYIOIINE

JIEUCTBUS:
1) HaxxaTh Ha WMKOHKY YYETHOM 3alMCH B MPaBOM BEPXHEM YIJIy, 3aTe€M IEPEUTH Ha

BKJIaaKy «Opranuzanum» (pucyHok 13).

I'OCYCnyrU Mocksun A. A. 3]

[focTtyn k cepsrcam
3NeKTPOHHOIro nNpasnTeNbLCTBa

< Nepeiitn B locycnyrn

Mowu paHHble HacTpoiiku yyeTHoii 3anucn Opranusauyum

UM MockeuH A. A. HoBas opranusauunsa
> Bbl MoXeTe fo6aBuUTb eLué ofHy OpraHu3aLmio K CBOeMy
Pykosoputens npocunio
’ [Hob6asutb ‘

OPFAHU3ALINA 1539467248

Pykosogutens

Pucynok 13 — Braagka «Opranusanumy

2) BeiOpath Hy)KHYIO OpraHU3aIHIo U NepeiiTn Ha BKIAAKYy «CoTpyaHUKI» (pUCYHOK 14).
3) Haxatp Ha kHONIKY «IIpHIIIaCUTh COTPYIHHUKAY.

I'OCYC" yru MocksuH A. A. 3]

JocTyn K cepeucam
3N1eKTPOHHOIO NPaBUTENbCTBa

¢ Mepeiitn B locycnyrun

Mowu gaHHble HacTpoiiku yyeTHoI 3anucu OpraHusauum

<  WIN MocksuH A. A.

Ypanuts UM
O6wwue naHHble  CoTpyaHuku [loBEepeHHOCTU 1 WUcTopusn Tpaxcnopt Mo npodune

AOCTYMbI onepauuii coTpyAHuKa

— NpurnacuTs cotpyanka

He HaiiieHo H1 OAHOMO COTPYAHUKA

Pucynok 14 — Braagka «CoTpyaHHKN

4) B OTKpBIBIIIEMCST MOJAILHOM OKHE yKa3aTh JaHHbIE COTPYAHUKA (PUCYHOK 15):



— Pabounii agpec 37eKTPOHHOM MOYTHI — HAa YKa3aHHYIO MOYTY OyAeT HalmpaBlieHa CChIIKa
JUTSL BXOJ1a B JIMYHBIA KaOWHET OpraHu3allnu.

— @amunusl.

— Nwms.

— OtuecTBO — HEOOA3aTEIBHOE 1JIs 3aIIOTHEHHUSL.

— CHUJIC — geoOs3aTenbpHOE IS 3aII0JIHEHNS.

[Ipumeuanne — B mnone «BxIOYUT, COTpyAHHMKAa B TPYONbD pa3MelleH 4YeKOOKC
«AJIMUHUCTpPATOPbI Mpoduiis opraHuzanumy. [Ipu ycTaHOBIEHUH OTMETKH B
JTAHHOM 4eKOOKCE COTPYAHUKY OYAET BblaHa POJIb aIMUHUCTPATOPA.

Hoebiii coTpyaHUK

Pabo4mit anpec aNeKTPOHHOR
NOoYTLI

Ha yxazaHssi agpec anekTpoHHoR noYTs: Dyper

OTNPAANEHO NPDUMALLISHNE, KOTOPOE ASKUCTENTANLMO 60
CYTOK

Damunun

ms

Or4yectBO

CHWNC

Brmounrs COTPYAHWUKA B rpynnbi: ANMUHUCTPAETOPL! NPODUNR OpraHnu3aumm

OTMeHUTL

Pucynok 15 — MopaibHoe okHO «HoBBIii cOTpyIHHK»

5) Haxatp Ha kHONIKY «IIpurmacutby.

[Tocne 3Toro coTpyaHUKy OyAeT HarpaBJIeHO MUCHMO CO CCHUIKOM, TPH Mepexo/ie M0 KOTOPOi
OCYILIECTBIISIETCS IPEIOCTABIIEHUE JOCTYIA K JUYHOMY KaOuHeTy opranusanuu. Cchliika akTUBHA B
tedeHne 60 qHEN ¢ MOMEHTa IoJlydyeHus. Boconb30BaThCs NPUTTIAIIEHUEM MOKHO OJJUH pa3.

[lo wucreyeHum cpoka JAEHCTBHS CCBUIKM HEO0XOAWMO C(OPMHUPOBATH MPHUIIALICHHAE
IIOBTOPHO.

JIOTIONHUTE M U3MEHHTH JaHHBIE COTPYIHUKA M HA3HAYEHHYIO €MY POJIb MOYKHO I1OCIE TOTO,
KaK OH IepeneT 1o ccbulke. /laHHbIe IOSBATCS Ha BKIagKe «COTPYIHUKIY.



1.2 Aropusanus B JIK paGoronaresns

Jlnst Hagana paboThl Ha oprane «Padora Poccumy monb30BaTei0 HEOOXOAUMO B aIpECHOM
cTpoke BeO-Opay3epa BBecTH https://trudvsem.ru u Haxkats Ha kinaBuiny «Entery.

Ha skpane orob6pasurcs riaaBaoe okHo [Toprana (pucyHok 16).

Bce cepBuCbl v Mouck pa6éoTtbl  MoMUCK paGoTHUKOB © r Mocksa -) Bontn
>” PABOTA
’ POCCUMU Couckatenio Pabotopatenio

HanauTe paboTy Bawlen MeyTbl
B Nto6on Touke Poccuum

33 KaHCUU

Pucynok 16 — I'maBnoe okno I[loprana
s apropusanuu B JIK pabotomaresiss HEOOX0IUMO BBIITOJIHUT CIICAYIONIUE ACHCTBHUS:
1) HaxxaTp Ha KHOTIKY «BOHTH» B IPaBOM BEpPXHEM YTy CTpaHHIIbI (PUCYHOK 16).
2) Iepeiitu Ha BKiIaAKy «J1yis paboromateneii» (pucynok 17).

W > Bxoa
Ona couckartenen LOna pabotogartenen
Bxon B NUYHbIN KabuHeT pa60To.uaTen9| Bounas Ha nopTarn, Bbl CMOXeTe:
Email * @ MonaTb OTYETHOCTD
BownauTe yepes NoOTBEPXOEHHY YUETHYIO 33MM1Ch
Maponb *
PasMellaTb BaKaHCUu
OnNULIKTE OETany BaKaHCKM B 33BUCUMOCTU OT LLenen 1
33434 KOMMaHu

3abbinu napons?

g o

Hanucatb KaHauaaTam

“ R we
cob

OTKAVIKA Y TIPUIM3LL3NTE KaHaOMASTOB Ha

eN0BaHUR

wnn -
g& Mony4ynTb coONencTBUE OT LEHTPa 3aHATOCTU B
non6ope paboTHUKOB
’O BonTk yepes noptan «focycnyrns BOMANTE USPE3 MOOTEEDASHHYIO VUETHYIO 33MUCh
Focycnymm

Bxona Ha NopTan, Bbl COMallaeTecs

OOTKY MepPCoHanbHbIX QaHHLIX

Pucynok 17 — ABropusanus. Bkaaaka «/Ins padoronaresiein»

3) Haxxats kHOTIKY «BotiTi uepes mopran « ocycayrmy.


https://trudvsem.ru/
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4) Ha ¢opme BxoJ1a yKa3aTh CBOM JaHHBIC U HAXKATh KHONIKY «BOUTHY.
5) Ha dpopme «BoiiTr kak» BEIOpaTh ¥ HAXKATh HA YYETHYIO 3aIIKCh FOPHIMYECKOTO JIHIA

(pucyHok 18).

”’ PABOTA

p  Poccum
BoinTKn Kak
;—.,O YacTHoe l'IIr‘IL|,O )
( [»] ) eadoe KMeaH MeaHoB MY
—/ KJpuanyeckoe nuuo
| 0 | OBPA3OBATENBHAR OPTAHWM3ALIMA b

Pucynok 18 — ABropuszanus. ®opma «BoiiTn kak»

[Tocne aBTOpH3aIMU OCYLIECTBISIETCS TMEpexol Ha riaBHyr crpanuiy JIK paGoromarers
(pucyHok 19).
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BCe COPOMCI *  BAxANCHM MOMDANMK = O " *  Mowcx paboTHinon © rMocm EQ? &

b, PAGOTA
”’ POCCHM [ N0 BCEMY PEIOME - m

KabuHeT pabotopatens

w
< 2023 roga ». A SOPMN OTVETHOCTI ane paboronaTenei. Yiusty noapoluee

YBenoMNeHus u cobbiTUs

] Baxamcum xomnasmi 2 7 Mabpannoe penome 0

L OTKAMKM W DpUrNaWenue 2 (V‘ ABTONOMCKHM 0

] wWanobu v coobuieHne 0 1 3asenequa [}

S Cobeceposanma 0 ] Aokymentoobopor [+] Oonep ft MOMMTOPHMHI JAHATOCTH
. B CBAIM C PACNPOCTRAHEHWEM

[&] Npeancweswa o pabore 0 [Z) OrwerHocTs 0 N

X

PENLY

:m’b e

Copencreue B noabope paboTHUKOB CamocTonTensHbIN NOUCK
pabGoTHUuKoB
Cnyw6a 2aHATOCTH HACENEHMA Oxa=ET DenepansHaa CNyWEa MCNONHEH W [NS CAMOCTORTENDMOND NONCKE
FOCYASPLTEERHYYD YCENYTY NO CORSALTEMND HaKasannin (DCUH) ofpaborast sawe PABATHUHOE, OnyENusyITE BAKaHIHID
patorcaarencw B tos60pe Meobxoamme JACRNONNG U NPULITET POYOME wa NOPTane <PadorTa POCCHins
pafoTenkoe KAKQURATOS, NOOXDGS WM NOG B3WY
BAKARCMIO

Y3HaTs nogpobues Yasats noapobues

Mpodunb KOMNaHuM Rlepedme O—O-

©unaman ¢ KNN ’ @

Opnman ¢ X

Mo me RO KOMME NPOMIBORCTRHMLIR KANOHAIPS M3
2024

Bas MOSETE HSCTPOMTE NOMNERMS I30BON 13 NDWEM MEREL=ED0S

Yamars Sonswe

*«OMNEMA M NDEBO DOCTYNS MEneludDOS & BIxAwlicwm
(e g LILEE NP

Pucynok 19 — I'naBuasi crpannna JIK padoroxaressi




